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Import your images from your camera
to a new folder on your computer.
Open Adobe Bridge and navigate to the folder.
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Rename your folder appropriately,
then copy the name of the folder.
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33 files will be processed

New filename:

File Properties

Filename
Document Type
Application

Date Created
Date File Modified

In the new Dialogue box:
1. Click the “»" button, until only 2 lines remain.

(Multiple values)
Camera Raw image
Ver.1.01

(Multiple values)
(Multiple values)

38 items, 38 selected - 720,35 MB

T

g@|

-
S
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2. Ensure the top lineis labeled “Text.” e e
3. Paste the copied text into the text box N .
4. Ensure the bottom line is labeled “Current Filename” it
5. Ensure “Name + Extension” is selected Exposure Hode Menud
6. Click the "Rename” button — 3
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1. Ensure the “All Photos” box is checked. 3
: 2. Ensure the "Don’'t Import Suspected Duplicates Box" is checked. s
3 Cllck the “Import” Button.
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File Edit Library Photo Metadata View Window Help
Lr Lightroom 5 Library | Develop | Map | Book | Slideshow | Print | Web
¥ Navigator AT FALe 11 21+ Slibrany Filter: Text  Attribute  Metadata  None Filters Off + Histogram ¥

|50 800 50 mm i 17160 sec
] Criginal Photo

Quick Develop ¥

saved Preset Default Settings B
White Balance As Shot B
¥ Folders Temperature | 44 4 K GG
Tint A 4 F FIF
Il Local Disk (C:) 1415233 GE
Tone Control Auto Tone
Exposure |[Fab 4 kE Kk

il JonKPhoto DesktopData (... 1357531 GB Clarity [Tl 4 |k a3

> @@ 2015-10-4 NEW ENGLAND TRl... 1401 _ . Vibrance [ 1 E [
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Eeset All
» @@ HDR ‘ —— . _ - 4 i .
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> 7 Mary Morgan
¥ B Picsof Jon

> _ - - | + Keyword List <
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@ Favorites
—— : Default = Metadata ¥
ubtle Processing
@ Tracy Preset Mone B

¥ Collections File Name 2016-1-27_Kopacz)_Detroit Zoo_DSC3941.NEF =

» = Smart Collections sidecar Files  xmp

Copy Name

» Publish Services
Folder 2016-1-27_Kopaczl Detroit £Zo0

LI

Import... | Export... St D B EE i P A ) sort: CaptureTime *

l* «J Thu:1!::-nai|5. | —

Folder : 2016-1-27_Kopacz)_Detroit Zoo 38 photos /1 selected /2016-1-27_Kopacz)_Detroit Zoo_DSC3941.NEF ~ Filter:  [[Filters Off

4k

|
you can find your project folder in the “Folders” panel. |
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File Edit Library Photo Metadata View Window Help

Lr Lightroom 5 Library | Develop | Map | Book | Slideshow | Print | Web

¥ Navigator AT FALe 11 21+ Slibrany Filter: Text  Attribute  Metadata  None Filters Off + Histogram ¥

|50 800 50 mm i 17160 sec
] Criginal Photo

Quick Develop ¥

saved Preset Default Settings B
White Balance As Shot B
¥ Folders = qg Temnperature | |l T ke

Tint A 4 K (3
Il Local Disk (C:) 1405233 GE

Tone Control Auto Tone

Exposure |[Fab A 3 Kk

il JonKPhoto DesktopData (... 1357531 GB Clarity [Tl 4 |k a3

» BB 2015-10-4 NEW ENGLAND TRL.. 1401

Vibrance [ 1 F (3
= @@ 2016-1-21 Camera Calibration 11
# [ ] 2016-1-27_Kopacz)_Detroit Z... Reset All
- :
m HOR 37 TG T Keywording =
> 7 Mary Morgan 73 ; [ re o L o B -
Y BB Picsof Jon 19 - Pt Keyword List -
B Favorites Cartine
: s S Metadata ¥
@ Subtle Processing Flagging
Tra 35 St =
B Tracy Rating
¥ Collections +. 1 & Color Label 7_Kopacz)_Detroit Zoo_DSC3941.NEF .=
» = Smart Collections ol 1 = y . Rotate
» Publish Services +, STTIEE
Shdes] 7_Kopaczl_Detroit Zoo =]
SO ESOowW
| EEEEE i - _ . S et e
Import... Export... EEEmE n EE Eﬁ & f‘g Sort:  Capture ﬁme:D “ Shdhhh HHEHEE2 h «, '[.rlu‘r;rllfiilim_ Thumbnail Size
Folder : 2016-1-27_Kopacz)_Detroit Zoo 38 photos /1 selected /2016-1-27_Kopacz)_Detroit Zoo_DSC4007.NEF ~ Filter : | Filters Off = |m

v 1. Click the “<~" button and turn on your sorting tools.
e . T " . . i 1 "
o 2. Ensure the active “Sort” function is turned to “Capture Time
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I8 Lightroom 3 Catalog - Adebe Photeshop Lightroom - Library

F||l: Edit Library Photo Metadata View Window Help

Lr Lightroom 5 Library | Develop | Map | Book | Slideshow | Print | Web

¥ Navigator AT FALe 11 21+ Slibrany Filter: Text  Attribute  Metadata  None Filters Off + Histogram ¥

|50 640 50 mm i 17100 sec
] Criginal Photo

Quick Develop ¥

saved Preset Default Settings B
White Balance As Shot B
Tem peratu e A 4 E 212

¥ Folders — +
Tint [Tk 1 F Fik

Il Local Disk (C:) 1405233 GE
Tone Control Auto Tone

Exposure |[Fab A 3 Kk

il JonKPhoto DesktopData (... 1357531 GB Clarity [Tl 4 |k a3

» @@ 2015-10-4 NEW ENGLAND TRL... 1401 Vibrance [Fabr T I I
= @@ 2016-1-21 Camera Calibration 11
w# [] 2016-1-27_Kopacz)_Detroit Z... n5581 AL
[ 5
| HDR I/ Keywording =
> 7 Mary Morgan 73
Y @@ PicsofJon 19 + Keyword List -
@ Favorites
: Default = Metadata ¥
@ Subtle Processing
@ Tracy 35 Preset Mone B
¥ Collections +. File Name 2016-1-27_Kopacz)_Detroit Zoo_DSC4130.NEF =
» = Smart Collections sidecar Files  xmp
Copy Name =
> Publish Services +.
Folder 2016-1-27_Kopaczl Detroit £Zo0 B
I EEEEE i .
Import... Export... =X DO EE @ (%) som capueTime ¢ G
Filter : | Filters Off * m

it Zoo DSCA130.NEF

38 photos /1 selected /2016-1-27 Kopacz) Detroit

Use your sorlng tools to label the i images.

(In this tutorial, | have used “stars” to sort the| Images on a scale of 1-5)
(If you use the “stars” option, your can either

L NALF

1-27_Kopacz)_Detroit Zoo

click the stars with your mouse or use the numbers 1-5 on your keyboard)
10:06 AM |
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Lightroom 5 Catalog - Adobe Photoshop Lightroom - Library

File Edit Library Photo Metadata View Window Help

Lr Lightroom 5 Library | Develop | Map | Book | Slideshow | Print | Web

¥ Navigator AT FALe 11 21+ Slibrany Filter: Text  Attribute  Metadata  None Filters Off + Histogram ¥

|50 640 50 mm i 17100 sec
] Criginal Photo

Quick Develop ¥
saved Preset Default Settings B
White Balance As Shot ]
¥ Folders = db Temperature | 14 4 KK
Tint [k 1 ; ([
I Local Disk (C:) 1407233 GE
Tone Control Auto Tone
Exposure |[Fab A 3 Kk
i JonKPhoto Desktop Data (... 135/931 GE Capture Time inimnsdilise Clarity. TR ERE T
Added Order
> @@ 2015-10-4 NEW ENGLAND TRl... 1401 - Vibrance [ A F [
» @@ 2016-1-21 Camera Calibration 1 CER .
# [] 2016-1-27_Kopacz)_Detroit Z... . Bl _ iz Al
> i — f oty G :
@@ HDR 47 . ! Rating : Keywording -
» % Mary Morgan 73 ' A Pick ;
Y @@ PicsofJon 19 + Keyword List -
- Label Text
Favarites
: Label Color Default = Metadata ¥
@ Subtle Processing
B Tracy 35 : wgr File Mame Preset None El
¥ Collections +. frd o Y File Extension File Name  2016-1-27_Kopacz)_Detroit Zoo_D5C4130.NEF =
— : FlE T"-" Je i H
» [=] Smart Collections gL sidecar Files  xmp
) ) Aspect Ratio Copy Name =
» Publish Services +.
u Ord Folder 2016-1-27_Kopaczl Detroit £Zo0 B
ser Order
| EEEEE — :
Import... Export... T H EI EE EE [ f‘&] Sort: Capture Time = “ Jeddkk B HEHNENER l* «J Thu:1!::-nall5. | —

P =

Filters O

Filter :

o

—
i n SC4

LAE

130.NEF ~

Folder : 2016-1-27 Kopacz) Detroit yhiotos /1 selected /2016-1-27 Kopacz) Dwetroit

|—n; o) Change your “Sort” option to “Rating”

Bl (If you are using colors, you'll need to click the appropriate “Sort” option)
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Lightroom 5 Catalog - Adebe Photoshop Lightroom - Libran

File Edit Library Photo Metadata View Window Help

Text

Attribute

fMetadats

MNane

Library

Filters QFF% \

Develop Map

=0 X

Book Slideshow Print Web

Quick Develop ¥
saved Preset Default Settings [+
White Balance As Shot =
Y Folders 1 Temperature
Tint
Local Disk (C:) 1407233 GE
e L N
: " "'"‘E Tone Control Auto Tone
S
.i'i'-.--‘/ : - N
P - ¥ ., T o Exposure
‘.‘."'I- - T _11..
JonKPhoto Desktop Data (... 13575931 GE Clarity
> B 2015-10-4 NEW ENGLAND TRI... 1401 Vibrance
» @B 2016-1-21 Camera Calibration 11 -
. ) : 8 TR . -
+ [2] 2016-1-27_Kopacz! Netrnir 7 = ' | G . il
— . T = - r — n B - L
> S Create Folder Inside "2016-1-27_Kopacz)_Detroit Zoo"... e _ _ i
o 2 - —— - Keywording
N SO Ty S
= W7 Mary Morgan Rename... : _ _
Y @@ Picsof Jon , Keyword List -
Remove...
@ Favorites : - ]
—— Show Parent Folder Default - Vietadata ¥
Bl Subtle Processing
B Tracy Save Metadata Preset |None =
v GG ECTIonS Synchronize Folder... File Name < mixed > =
N Update Folder Location... Sidecar Files
* =) Smart Collectio el Talanrifil=s iy
| rt to this Fold Copy Name -
L AT SR e mport to this Folder...
ublish Services _ i Folder 2016-1-27_Kopacz)_Detroit Zoo =
Export this Folder as a Cataleg... 5 L : :
Import... Show in Explorer sort:  Rating = ko ok H L _h":ﬂhna”: o sync Metadata sync Settings
] 7 [m

Your images will now be sorted from highest to lowest.
1. Select the images you have determined to be worth processing. .
2. RIGHT CLICK on your project folder and select “Create Folder Inside....” B
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Lightrocom 3 Catalog - Adobe Photeshop Lightroom - Libra | = | A | S II

File Edit Library Photo Metadata View Window Help

Library | Develop | Map | Book | Slideshow | Print | Web

v Navigator = | Library Filter: Text  Attribute  Metadata  None Filters Off = & Histogram ¥

|50 640
114
Quick Develop ¥
saved Preset Default Settings [+
White Balance As Shot =
Y Folders e Temperature
Create Folder Tint
Local Disk (C:) 1407232 GE
[ E R R Tone Control Auto Tone
ﬂ Foldar: Favorites
Folder Options Exposure
Put inside "2016-1-27 Kopacz] Detroit Zoo
lonKPhoto DesktopData (... 135/931GE T Clarity
== | Indude selected photos
> @@ 2015-10-4 NEW ENGLAND TRI... 1401 2 R Vibrance
» @B 2016-1-21 Camera Calibration 11 _ —
+ [] 2016-1-27_Kopacz)_Detroit Z @ | Create | | Cancel s S ST Beset All
» @@ HDR 47 Keywording =
[ 3 7 Mary Morgan 73 - —
Y @@ Picsof Jon 19 ' Keyword List -
@ Favorites g
Default = Metadata ¥
@ Subtle Processing sisite
Bl Tracy 35 Preset  Mone =
¥ Collections I File Mame < mixed > =
» = Smart Collections ezl g
", Copy Name —
o CrrT Py ,
ublish Services Folder 2016-1-27_Kopacz)_Detroit Zoo =
T T[] = . o — .
Import... Export.. St D B EE . Sort: Rating * % % % A ™ L & L v Sync Metadata Sync Settings
* m

1. Title the new folder
2. Ensure the “Include selected photos” option is checked § ESaisi |
3. Click “Create” o
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Lightroom 5 Catalog - Adobe Photoshop Lightroom - Libra
File Edit Library Photo Metadata View Window Help

Library | Develop | Map | Book | Slideshow | Print | Web

v Navigator = | Library Filter: Text  Attribute  Metadata  MNone Filters Off + Histogram ¥

|50 640
114
Quick Develop ¥
saved Preset Default Settings [+
White Balance As Shot =
ol T. . " 404 4 ™
¥ Folders — g emperature
Tint [l 1 F
il Local Disk (C:) 1407232 GE
Tone Control Auto Tone
Exposure | 4 »
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By selecting the newly created folder in the “Folders” pallette,
Lightroom will only display the files located in that folder.
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Once you have made corrections to your images,
you will need to save those corrections to your image files.

This can be done 2 different ways.

1. A secondary XMP file.
2. Saving the original image, as well as the changes, into a single DNG file.



Lightroom 5 Catalog - Adobe Photoshef

File Edit Library Photo ::I"-.fh.'-_-taclatal View

Set Keyword Shortcut... @

Toggle Shortcut Keyword

Enable Painting

Keyword Set

Color Label Set

Show Metadata for Target Photo Only
Copy Metadata...

Paste Metadata

Sync Metadata...

Enable Auto Sync
Edit Metadata Presets...

Edit Capture Tirne...

Revert Capture Time to Onginal

Save Metadata to Files é},
Read Metadata from Files

Import Keywords...
Export Keywords...

Purge Unused Keywords

> BB 2015-10-4 NEW ENGLAND TRl...

= BB 2016-1-21 Camera Calibration

—

¥y =

2016-1-27_Kopacz]_Detroit Z...

Window Help
Ctrl+ Alt+Shift+ K
Shift+K

Ctrl+Alt+E

Ctrl+Shift+Alt+ C

Ctrl+Shift+ Alt+y

Ctrl+ Alt+Shift+- A

1401

z [ Favorites
HDR

> 7 Mary Morgan
Y @ Picsoflon

B8 Favorites

@@ Subtle Processing
B Tracy

¥ Collections

=1 SmartCollections

| Diahlich Cannrac

Import...

Export...

ption #1 - XMP file pr=ymm

Filters Off = [

Toars

T T

= =
PO el U

Saved Freset

White Balance

Tone Control

Preset

File Mame
Lidecar Files

Copy Name

Once you have made corrections to the images:
1. Navigate back to the “Library” tab .
2. Select ALL your corrected images
3. Click the “Metadata” tab
Click the “Save Metadata to Files” option
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1. If you navigate to your finished folder (where you exported your corrected files) Pissets
You will see:
2. The new files are now DNG files. e S
3. These icons show that the image has been cropped and corrected. G o D]
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Because the newly created DNG file contains the original RAW file,
if you open it in Lightroom or Camera Raw, both the original image
as well as the corrected image will be accessible.
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